Intern Tipsfor Students

A guideto makingthe mostof your
internshipexperience

If you will have an internshifnow can you make the most of your time at the organization? Whether this is your first
professional work environmerdgr you have had multiple internships already, it is time to apply your coursework in a
realworld context! This guideontains informatiorabout:

Elementsf aQualitylnternshipand Benefitsfor Studentsand EmployersX pg.1-2

x

x CreatingLearning Goalx pg.3-5
X MaximizingeachStageof your Internshipx pg.6-9
X Questiondor Reflectionx %o &-X

Implement



\ Benefitsfor students \ Benefitsfor Employers

Gaininganunderstandingpf different careersand Anopportunity to strengthenrecruitmentand hiring
evaluatetheir career path. efforts with a continuousgpool





https://www.naceweb.org/career-readiness/competencies/career-readiness-defined/

x | will meet with and shadow managers in different departments of marketing and product

developmentto seewhich areainterestsme more.
o This is an exploratory professional development goal. The activity itself is specific and measurable in the
it eitherwill happenor not, but openended intermsof how andwhenit will happen.

x I will improvemy publicspeakingand presentationskillsby deliveringa cumulativepresentationon
my research and findings to key stakeholders at various levels of the company, after weekly

presentationrupdatesto my teamfor the entirety of the project.
o Thisskilldevelopmentgoalhasa very specificdeadlineandtangibleoutcome,aswell asweekly

milestonesoutlined alonghe way.

x | will develop an understanding of fundraising event work by helping organize and run the OMSI

Fundraising Galaventin August.
o This is another knowledge and skiised goal. It is focused around one particular event with a

timeline.

x I will write and distribute a pressrelease
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Createyour own LearningGoals
Intern name: Intern Title: Organization:

LearningGoal#1:

Action Steps— What, when,whereand how will youaccomplistyour goal?

Measurementof Goal- How willyou objectivelymeasureyour successWhatarethe metrics?

LearningGoal#2:

Action Steps— What, when,whereandhow will youaccomplishyour goal?

Measurementof Goal-How willyou objectivelymeasureyour successWhatarethe metrics?

LearningGoal#3:

Action Steps— What, when,whereand how will youaccomplistyour goal?

Measurementof Goal- Howwill you objectivelymeasureyour successWhatarethe metrics?

LearningGoal#4:

Action Steps— What, when,whereand how will youaccomplistyour goal?

Measurementof Goal-How willyou objectivelymeasureyour swr



Intern Stagesf Development
Understand the developmental stages of an internship: Anticipatiploration,Contribution, and Culmination. While
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2. Exploration

In this stage,it is normalto feel curious,open,unsure,andunderwhelmed/overwhelmed.

You might wonder:
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x Arrangefinal feedback.Towardsthe end of the internship,it's important



For information and guidelines for virtual or remote internshjpdease review the Virtual Internship Guidelines
handouton our website.

Adaptedfrom:

Bridge.Jobs’EmployerGuide:Creatinga MeaningfulLearningexperiencdor Students”

University of Minnesota College of Liberal Arts’ “CLA Career Readiness Internship Guide: Making the Most of Your
Internship”

Universityof Nebraska- Lincoln“Internship Toolkitfor Employers
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