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Virtual Internship Guidelines

As adapted from California State Fullerton’s
“Proposed Remote/Virtual Internship Guidelines”

Virtual internships, sometimes referred to as remote-based positions, are internships in which an employee works in a
location other than a traditional office setting. Generally this means working from home or somewhere close to home
(coffee shops, libraries, etc.). Many employers are exploring different options for bringing new talent into the
workplace—and virtual internships are a great way for them to do just that. With these internships, much of the
communication between the employer and their intern(s) takes place via methods such as Zoom, telephone and email.
There is usually a physical office location which interns may travel to on occasion, but part of what differentiates virtual
internships from traditional internships is that the majority of the work does not take place in a conventional office
location.

The following guidelines pertain to virtual internship positions, and should be used in conjunction with the student’s
Internship Experience form on






